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MOJIUTUKA
06paGoTkn nepconaabHbIX JaHHBIX MBOY «CIII Ne26»

1. O0mue HoJI0KeHN s

| N926>>

. CrenaHoBa

1.1. Hacrostimast onuTuKa o6paboTku nepconanbHex gaHHbX MBOY «CII Ne26» (manee —
[TonuTuka) ompenenseT mean 0O0pabOTKM IEPCOHATBHBIX IAHHBIX, KATETOPUM U IEpEHUCHb
06pabaThIBAEMBIX MEPCOHAIBHBIX JAHHBIX, KATErOpHHM CYOBEKTOB, IEPCOHANBHBIE NaHHbBIC
KOTOPBIX 00pabaTBIBAIOTCS, CIIOCOOBL, CPOKH HX O0OpalOTKM M XpPaHEHHd, IOPAIOK
VHHYTOXCHHS IIEPCOHANBHBIX [AHHBIX NPU TOCTIDKEHHH Ueedl UXx 00paboTKH MM IIpH
HACTYIUIEHMH MHBIX 3aKOHHBIX ocHOBaHuil B MBOY «CIII Ne26» (nanee — [lIxoma).
1.2. JIokaibHBIE HOPMATHBHBIE aKThl M HUHbIE JIOKYMCHTBI, PErIaMEHTHpYyIomue 00paboTKy
epCOHATBHEIX JaHHBIX B [1IKOIe, pa3pabaThIBaIOTCA ¢ yUeTOM MoJIoKeH i [TonmuTHKy.
1.3. Jleitcreue [TONMTHKH pacmpoCTpaHseTcst Ha MEpCOHANbHbBIE JaHHble, KoTopsle Ilkoma
06pabaThIBaeT C UCIOJIB30BAHUEM M 0€3 HCIIOIb30BaHMs CPE/ICTB ABTOMATH3AIUH.
1.4. B ITonuTHKe UCIOIB3YIOTCS CIEAYIONIUE TOHATHUS:

TIepCOHAIBHBIE JaHHBIE — TI00as HHOpMAIKs, OTHOCAIIAsACSA IPAMO HJIA KOCBCHHO
K OIpeleIeHHOMY WM ompezneiseMoMy (QHU3HYECKOMY JHIY (cyOBeKTy
[EePCOHATBHBIX JAHHBIX);

IepCOHANbHBIE JaHHBIE, Pa3pelleHHbIE CyOBEKTOM IEPCOHANBHBIX NaHHBIX UL
PacIpOCTpaHEHHsI, — IEPCOHATBHEIE JaHHbIE, JOCTYII HEOIPAHUUECHHOI0 Kpyra JIUI
K KOTOpBIM IIPEJOCTaBICH CYOBEKTOM IEPCOHATBHBIX JAHHBIX IYTEM Jadd
cornachsi Ha OGPaGOTKYy IepCOHATBHBIX [TAHHBIX, Pa3PEIIEHHBIX CYOBEKTOM
IIePCOHANBHBIX JaHHBIX JUI DPAaclpoCTpaHeHHs B IOPsIKe, IPeIyCMOTPEHHOM
denepanbHBIM 3aK0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3aKkoH);

OIepaTop MEPCOHANBHBIX JaHHBIX (omeparop) — Illkonxa — HOpPHAMYECKOE JIHLO,
CAMOCTOSTENFHO WM COBMECTHO C JPYTHMH JIMIAMH OpraHH3yollee H (HiH)
ocymIecTBIsIOee 00pabOTKy MEPCOHANTBHBIX MAHHBIX, OIPEACIAIOmEee eI
06pabOTKN TIEPCOHATBHBIX TAaHHBIX, COCTAB [IEPCOHATBHBIX JAHHBIX, MOVISKAIIIX
06paboTke, AeiicTBHA (OEpalny), COBEPIIAEMbIE ¢ IEPCOHAIBHBIMU IAHHBIMI;
06paboTKa MepCOHATBHBIX NaHHBIX — JCHCTBHE (omepanysi) MIH COBOKYITHOCTD
melicTBuil (omepanmit) ¢ IEPCOHANLHBIMA [@HHBIMU C HCIOJIb30BAHHEM H 6e3



HCIOJIb30BaHUS CpelCTB aBTOMAaTH3aI1H, BKITFOYAst coop, 3aIIHCh,
CHCTEMaTH3allNI0, HAaKOIUICHHE, XpaHCHHE, yTouHeHHe (OOHOBIICHHE, H3MEHCHHE),
U3BJICUCHHE, HCIOJIb30BaHUE, Tepenady (pacmpocTpaHeHHUe, MPeIoCTaBICHHUE,
JOCTYyII), 00e3IMYnBaHKe, OJIOKHPOBAHKE, YAaJIeHUEe, YHHUTOXCHHUE,

e ABTOMATH3UpPOBaHHasg o00pabOTKa TEpPCOHANBHBIX JaHHBIX — 00paboTKa
HEepPCOHATIBHBIX TAaHHBIX C TOMOIIBIO CPEICTB BHIYNCIUTEIBHON TEXHHUKH,

e pacImpoCTpaHEHHE TNEPCOHAIBHBIX JaHHBIX — JICHCTBHSA, HamNpaBICHHBIE Ha
PACKpPBITHE MIEPCOHATBHBIX JTAHHBIX HEOIPEAEICHHOMY KPYTY JIHII,

e MPEJOCTaBJIICHUE TEPCOHAIBHBIX JAaHHBIX — JICHCTBHS, HANpaBICHHBIE Ha
PACKPBITHE TEPCOHANBHBIX JaHHBIX OIPEICICHHOMY JIUIYy WM OIpPEACICHHOMY
Kpyry JIIL,

e 0OJIOKMpOBaHME IEPCOHAIBHBIX JAHHBIX — BPEMEHHOE IIpeKpalleHue o0paboTKu
NEPCOHATILHBIX JIAHHBIX (32 UCKIIIOYCHUEM CIIydaeB, eclii 00padoTka HeoOXxoauma
JUIsl yTOYHEHHSI TIEPCOHAITBHBIX JAHHBIX);

e VHHYTOXKCHHE TEPCOHAIBHBIX TaHHBIX — JEHUCTBHs, B peE3yJbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MO>XHBIM BOCCTaHOBUTh COJIEP’KaHHE MEPCOHANBHBIX JAaHHBIX B
UH(OPMAIIMOHHOW CHCTEME TIEPCOHAIBHBIX JaHHBIX U (WJIM) B PE3yJIbTaTe KOTOPBIX
YHHUYTOXKAIOTCS MaT€pHaIbHble HOCUTEIH [IEPCOHATIBHBIX JaHHBIX;

e 00€31MYMBaHUE MEPCOHAJIBHBIX JAHHBIX — JEHCTBUS, B PE3YIbTaT€ KOTOPBIX
CTAaHOBUTCS HEBO3MOXKHBIM 0€3 HCIOJIb30BAHUS JONOJHUTEIBHONH HHGPOpPMALUU
OTIPENIeNIUTh TPUHAUICKHOCTh TMEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
HEPCOHAIbHBIX JAHHBIX;

e uHPOpPMAIIMOHHAS  CHUCTEMa MEPCOHAIBHBIX  JAHHBIX —  COBOKYITHOCTh
coJiepKalxcs B 6a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX U 00ECIEUMBAIOLINX HMX
00paboTKy HH(POPMALIMOHHBIX TEXHOJIOTUN U TEXHUYECKUX CPEJICTB;

e TpaHCTpaHMYHasl Teperadya MEepPCOHANBHBIX JaHHBIX — Iepeaada MepCOHAIbHBIX
JaHHBIX HA TEPPUTOPUI0 HHOCTPAHHOIO TOCYAAapCTBAa OpraHy  BIIACTH
MHOCTPAHHOIO  TOCYIapcTBa, HHOCTPAaHHOMY  (U3MYECKOMY  JIMIy  WJIU
MHOCTPAaHHOMY FOPUIUYECKOMY JIUILY.

1.5. Illkona kak onepaTop NepcoHaIbHBIX JaHHBIX 00s3aHa!

1.5.1. CoOmogatb KOH(UIEHIIMAIBHOCTh IEPCOHAJBHBIX JAHHBIX, a WMEHHO HeE
pacrpocTpaHsATh NEePCOHANIBHBIC JIaHHBIE M HE TepeaBaTh UX TPETbUM JMLaM 0e3 COoryiacus
CyObeKTa MEpPCOHANbHBIX MaHHBIX WM €ro 3aKOHHOIO MPEICTABUTENS, €CIM HHOE He
IIPELYCMOTPEHO 3aKOHOATENBCTBOM.

1.5.2. ObecnieunTh CyOBEKTaM NEPCOHAIBHBIX JAaHHBIX, WX 3aKOHHBIM MPEICTABUTEISIM
BO3MOYKHOCTh O3HAaKOMJIEHHS C JIOKyMEHTaMM M MaTepHajaMy, COJAEp)KalllUMHU UX
MepCOHANbHbIE IaHHBIE, €CIIM UHOE HE MPETyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.3. Pa3bacHATh cyOBEKTaM NEPCOHAIBHBIX JaHHBIX, WX 3aKOHHBIM MpPEICTaBUTENSIM
IOpUANYECKHE MTOCIEACTBHS OTKa3a MPeA0CTaBUTh IEPCOHATIbHBIE JaHHbIE.

1.5.4. bnokupoBaTe WIM yJalATh HENpaBOMEpHO oOpabaThiBaeMble, HETOUYHBIE
MepCOHANbHbIE TaHHbIE TUO0 00ecneunTh X OJIOKMpPOBaHHUE WU yAalleHUE.

1.5.5. IIpekpatuth 00pabOTKY U YHHUTOXHUTh WM 00€3IMYUTh NIEPCOHATIbHBIC JaHHbIE JTU00
o0ecneunThb npekpaiieHne o0paboTKU U YHUUTOXKEHHE UM 00e3TMYMBAHHUE TEPCOHAIBHBIX
JAHHBIX TPU TOCTUKEHUH 1IETTH UX 00pabOTKH.

1.5.6. Tlpekpatuth 00pabOTKY MEPCOHATBHBIX MTAHHBIX WM OOECIICYHTh TpPEKpaIeHHe
00pabOTKM NMEPCOHAIBHBIX JAHHBIX B CJIydyae OT3bIBa CYOBEKTOM IMEPCOHAIBHBIX JaHHBIX
coriacus Ha oOOpaOOTKy €ro NepCOHAIbHBIX JaHHBIX, €CIM HHOE HE MPEeIyCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOAONpUOOpETaTENeM WIN MOPYYUTEIEM 110 KOTOPOMY
ABIISICTCA CYyOBEKT NMEpCOHAJIbHBIX IAHHBIX, WIM WHBIM corjameHueM mexnay kool u
CyOBbEKTOM MEPCOHATBHBIX JTaHHBIX.



1.5.7. TlpuHuMaTte Mepbl, HEOOXOJUMBIC W JOCTATOYHBIC ISl OOCCIICUCHUS BBITIOTHCHHS
00513aHHOCTEH, MpPeIyCMOTPEHHbIX 3aKOHOM M NPUHATBIMM B COOTBETCTBUM C HHUM
HOPMATHBHBIMU MTPABOBBIMU aKTaMH.
1.6. lIxoxna Bopage:
1.6.1. CaMOCTOSTENIBHO OIPENENATh COCTaB M NEPEYCHb MEP, HEOOXOAUMBIX U JIOCTATOYHBIX
11 0OecreyeHus BBIMOIHEHUS 00s3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM U IIPUHATHIMU B
COOTBETCTBUHM C HUM HOPMAaTHBHBIMH NPABOBBIMH aKTaMH, €CIH WHOE HE MPETyCMOTPEHO
3aKOHOJIaTEJILCTBOM O IIEPCOHANIBHBIX JaHHBIX.
1.6.2. Vcnonp30BaTh MepCcOHAJIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX 0e3 HuX
COIJIacHsl B CIIy4asix, IPeyCMOTPEHHBIX 3aKOHOATEIbCTBOM.
1.6.3. IlpenocTaBnsaTh NMEpCOHAIBHBIE JaHHbIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHUM
JIMIIAM B CIIy4asiX, IPeAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.
1.6.4. Ilopyuntps 00pabOTKY MEPCOHAIBHBIX JAHHBIX JIPYTOMY JIMIy C COTJIACHS CyOBEKTa
[IEPCOHAJBHBIX JAaHHBIX, €CIM HHOE He NPeAyCMOTPEeHO (efepalbHbIM 3aKOHOM, Ha
OCHOBAaHMHU 3aKJII0YaEMOTr0 C 3THM JMIOM Aorosopa. Jlumo, ocymiectisioniee o0paboTKy
[EePCOHAIBHBIX JAaHHBIX M0 opydeHuto IIkoibl, 06s513aHO cOOMOAATh MPUHIMITEI U ITpaBUJIa
00pa0OTKM  TEepPCOHANBHBIX  JaHHBIX, MNPEAYCMOTPEHHbIE  3aKOHOM,  COOJIOJATh
KOHQUIECHIIMAIBHOCTh  [EPCOHAJBHBIX  JAaHHBIX, MPUHUMATh HEOOXOJUMBIE  MEpBI,
HaIpaBJICHHBIC Ha 00eCreueHe BBIMOIHEHUS 0053aHHOCTEH, PEAYCMOTPEHHBIX 3aKOHOM.
1.7. PaGoTHMKH, COBEpILIEHHOJETHUE YydYalluecs, pPOAUTEIH HECOBEPIICHHOIETHUX
y4aluxcsi, WHbIE CYOBEKTHI TEPCOHAJBHBIX HAaHHBIX (Iajee - CyObEKThI MEePCOHANBHBIX
JaHHBIX) 00sI3aHbI:
1.71. B cayyasx, @peiyCMOTPEHHbIX 3aKOHOJATENbCTBOM, npenoctasisaTh [llkomne
JIOCTOBEPHBIE NIEPCOHAIIbHBIE IaHHbIE.
1.7.2. I1pu n3MeHEeHNN NIEPCOHANBHBIX JaHHBIX, OOHAPY)KEHUH OMIMOOK MM HETOYHOCTEH B
HUX He3aMeJUIMTEeNbHO coo0maTs 06 sToM IIkoe.
1.8. CyOBeKThI mepCoOHABHBIX TaHHBIX BIIPABE:
1.8.1. Ilonydare uH(OpMAIMIO, KacaloUIylocs OOpabOTKM CBOMX NEPCOHANBHBIX JIaHHBIX,
KpOMe CJIy4yaeB, Korja Takol JOCTYIl OrpaHUY€eH (heepaabHbIMU 3aKOHAMHU.
1.8.2. Tpe6oBath oT IlIkonBl yTOUHUTH NEpPCOHANIBHBIE AAaHHBIE, OJOKMPOBATH UX WU
YHUYTOXXHTH, €CIIM TEPCOHAJbHBIE JaHHBIC SIBISIOTCS HEMOJHBIMH, YCTapeBIIMMH,
HETOYHBIMH, HE3aKOHHO MOJYYEHHBIMU WM HE SBISIOTCS HEOOXOIUMBIMH JJISl 3asBJICHHOM
e o0paboTKH.
1.8.3. /[lomomHUTh TNEpCOHAIbHBIE JIaHHBIE OLIEHOYHOI'O  XapakTepa 3asBIICHHEM,
BBIPA)KAIOUINM COOCTBEHHYIO TOUKY 3PECHHS.
1.8.4. O6xanoBarp neiictBust win Oe3neiictBue IlIkosbl B yIOJIHOMOYEHHOM OpraHe IO
3alIuTe MpaB CyObEKTOB MEPCOHATBHBIX IAHHBIX WIH B CyZeOHOM MOPSIIKE.
2. IlpaBoBble OCHOBaHUS 00pPa0OTKH NMEPCOHAIbHBIX TaHHBIX
2.1. TlpaBOBBEIMH OCHOBaHUSIMH OOpaOOTKM TEPCOHANBHBIX NMaHHBIX B lllkone sBisrOTCS
yCTaB M HOPMATUBHBIE MPABOBBIC AKThI, JJISl MCHOJIHEHUS KOTOPHIX U B COOTBETCTBUHU C
koTopbeiMu [lIkosna ocymiecTBiasieT 00pabOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoil KOJEKC, MHbIE HOPMATHUBHBIE MPABOBHIE AKThI, COJEpP)KAIIUE HOPMBI

TPYZOBOTO TIPaBa,

e BromkeTHBIN KOOEKC,

e HaoroBrslil KOJEKC;

e [I'paxmaHckuil KOJEKC;

e (CeMelHBIN KOJIEKC,

o @enepanbHbiil 3ak0H 0T 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit

®denepaumn» U NPUHSTHIE B COOTBETCTBUM C HUIM HOPMAaTHBHBIC IIPABOBBIE AKTHI;



e COLUAIbHOE, IIEHCUOHHOE U CTPaxoOBOE€ 3aKOHOJATENbCTBO  Poccuiickoit
®denepanuu;
e 3aKOHOJATENLCTBO B c(epe 6E30MacHOCTH, B TOM YHUCIIE aHTHTEPPOPUCTUYECKOMN
3aILUIIEHHOCTH.
2.2. TlpaBOBBIMH OCHOBaHMSIMH OOpaOOTKM NepCOHANbHbIX MaHHbIX B Illkonme Taxxke
SIBJSIFOTCSL  JIOTOBOPBI ¢ (DU3MYECKUMHM JIMIIAMH, 3asBJeHUS (coryacus, JIOBEPEHHOCTH)
ydammxcsik U poauTeNieil (3aKOHHBIX TPEICTaBUTENCH) HECOBEPIICHHOICTHUX YyYalluXcs,
coryiacus Ha 00pabOTKY MepPCOHATbHBIX TAHHBIX.
3. Leau 00padoTKH MEPCOHATBHBIX JAHHBIX, MX KATErOPUM U NepevyeHb, KATeropuu
Cy0BbEKTOB, IEPCOHAIbHbIE JaHHbIE KOTOPBHIX 00padaThHLIBAIOTCS, CIIOCO0BI, CPOKHU MX
00padOTKH U XpAHEHMSs], OPSI0K YHHUYTOKEHHUS MePCOHAIbHBIX TaHHBIX

1. Iesan 00padoTKu: opranu3anus 00pa3oBaTeJbHOI 1esITeIbHOCTH 110
00pa3oBaTeJbHBIM POrPaAaMMaM HAYAJbLHOI0 00111ero, 0OCHOBHOI'O 00111er0 U CPeIHero
o01ero odpasoBaHms, JONOJTHUTEJBHBIM 0011€00pa30BaTeIbLHBIM IPOrPaMMaM

Kareropun IlepcoHanbHbIC TaHHBIE CrenuanbHbie

JAHHBIX JTAaHHBIE

[lepeuenn e (amunus, uMs, OTYECTBO; CBeneHust 0 COCTOSTHUU
JTAHHBIX e IO, 310POBBS

e TPaXIAHCTBO;

e JlaTa U MECTO POXKJICHHUS,

o m3o0paxenue (pororpadus, BUICO);

e IIaCIOPTHHIC JAHHEIC;

e aJpec PErucTpaluu 1Mo MECTy
KHUTEIbCTBA,

e anpec (paKTHUECKOTO MPOKUBAHUS,

e KOHTAaKTHbBIC TaHHBIC,

e HMHIVBHUIYaJbHBIN HOMED
HAJIOTOTIIATEIIbINKA,

e CTPaxOBOM HOMEP MHIUBUIYATHLHOTO
nuresoro cuera (CHUJIC);

e CBEJCHMS 00 yCIEeBaeMOCTH
oOyuarolerocs ¥ Ipyrue CBeIeHu,
oOpazyromuecs B poriecce
peanu3anuu 00pa3oBaTeIbHON
MIPOTrPaMMBl;

e HHBIE NIEPCOHATBHBIC TAHHBIC,
npeaocTaBisieMbie GU3NICCKUMU
JIMIIAaMHU, HEOOXOIUMBIE IS
3aKIIFOYCHHUS U UCITOJTHCHUS
JIOTOBOPOB, UCTIOJTHEHUSI HOPM
3aKOHOJIATENbCTBA B cepe

oOpazoBaHus
Kareropun OOyuatoruecs, UX POAUTENHN (3aKOHHBIC TIPEACTABUTEIIH)
CyOBEKTOB
Croco05b1 ABTOMaTH3MpOBaHHasE 00pabOTKa U 6€3 CPEeICTB AaBTOMATH3AIIUN, B TOM
o0paboTku qHCIe:

e TIOJy4YEHHE NMEPCOHATIBHBIX JAHHBIX B YCTHON M MUCbMEHHOI Gopme




HENOCPEACTBEHHO OT CyObEKTOB IEPCOHAIBHBIX JAHHBIX;
e BHECEHMS IEPCOHAIBHBIX JIaHHBIX B KYpHAaJIbl, PEECTPHI U
nH(OPMAaLIMOHHBIE CUCTEMBI U TIOKyMeHTHI [1IkobI.

Cpoxku B Tedenue cpoka peasqu3zanuu 00pa3oBaTeIbHON MPOrPaMMBI

o0paboTku

Cpoxu B TedeHue cpoka, YCTAHOBJICHHOTO HOMCHKJIATYPOM € B 3aBUCHMOCTH OT
XpaHEHHsI THUIA JOKyMEHTA, B KOTOPOM COJICPKATCS MEPCOHANBHBIC TaHHbIC

[Mopsiok B coorBerctBuu ¢ IlopsAAKOM  YHHYTOXEHHS ©  OOE3IMYMBAHUS
YHUUYTOXCHHUA | HICPCOHAJIBHBIX JaHHBIX IIxoxpl B 3aBUCHUMOCTH OT THIA HOCUTEISA

INEPCOHATTBbHBIX TaHHBIX

2. leab 00padoTKu: BhINOJHEHUs] GYHKIMA U MOJTHOMOYHI padoToaaTesisi B TPYAOBBIX
OTHOLIIEHMSAX, B TOM YHcJIe 0013aHHOCTEH 10 OXpaHe TpyAa

Kareropuu ITepcoHasibHBIC JaHHBIC Cnenunanbable | buomerpuueckue
JTAHHBIX MEPCOHAIIbHBIC | IEPCOHATILHBIE
aHHbIE aHHbIE
[Tepeuenn e (amwusl, UMs, OTYECTBO; CseneHus o N3o0pakenue Ha
TAQHHBIX e IIOX, COCTOSIHUH dboto u
e TPAXKIAHCTBO; 3I0POBbS BU/IE03AIINCH,

e JIaTa M MECTO POXKIICHUS,

e m3o0paxenue (pororpadus);

e [aCIOPTHBIC JJAHHBIC;

e aJpec PErucTpaIuy 1Mo
MECTY KHUTEIbCTBA,

e anpec PaKTHYECKOTO
MIPOKUBAHUS;

e KOHTAaKTHbIC IAHHBIE;

e HWHIUBHIYaJIbHBI HOMEP
HAJIOTOTLIATEIIbIINKA,

e CTPaxoBOH HOMED
WH/IUBUYyIbHOTO
nuresoro cuera (CHUJIC);

e cCBeleHUsA 00 00pa3oBaHUH,
KBaJIM(pUKAIIH,
npodeccnoHanbHOMI
MOJITOTOBKE U TIOBBIIICHUH
KBasi(puKammmy;

e CeMeHMHOe TTON0KEHHE,
HaJIM4ue JIeTeH,
POJCTBEHHBIE CBSI3H;

e CBEJECHUS O TPYAOBOU
NESATEILHOCTH, B TOM YHUCIIC
HAJIMYKE TOOIIPCHUH,
HarpaxaeHui u (1im)
JTMCIUTUTMHAPHBIX
B3LICKaHUH,

e JIAaHHBIC O PETUCTPAIIUU

IMMOJIYYCHHBIX C
KaMep Ha6JIIO,Z[eHI/IH




Opaka;

e CBEJCHHSI O BOMHCKOM y4YeTe;

e cBeJeHHS 00 MHBATUIHOCTH,

e cBeJeHHA 00 yaepKaHuu
AIMMEHTOB,

e CBEJCHHA O JOXOJIE C
MPEIBIIYIIEr0 MecTa
paboTsI,

e HHBIC NIEPCOHATIHLHBIE
JaHHBIE, IPEIOCTaBIIsIEMbIC
pabOTHHKAaMU B
COOTBETCTBHUH C
TpeOOBAHUSAMU TPYIOBOTO

3aKOHOJATENbCTBA
Kareropuun PaboTHUKY, KaHIUIaThI HA paboTy (CorcKaTen)
CyOBEKTOB
CriocoOsl ABToMaTu3upoBaHHas 00paboTKa u 6e3 CpeJCTB aBTOMATU3AL1H, B TOM
o0paboTku quCIIe:
e TIIOJIyuY€HHE [IEPCOHATBHBIX JaHHBIX B YCTHON M MUCbMEHHOU (hopme
HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
e BHECEHMs NEPCOHAJIBHBIX JAHHBIX B )KypHAJIbl, PEECTPhI U
MH(POPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IkoITb!
Cpoku B teuenune cpoka AeMCTBUA TPYIOBOTO AOTOBOpA. [I1si KaHAMIAaTOB — B
00paboTKH TE4YEeHUE CPOKa, HEOOXOIMMOTrO JJIsl PACCMOTPEHHSI KaHTUAATyphl U
3aKIJIFOYSHHS TPYAOBOTO JOTOBOpa
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOM J1e]1 B 3aBUCIMOCTH OT
XpaHEHHS TUTIA JOKYMEHTa, B KOTOPOM COJIEpKATCs TIEPCOHANBHBIE JaHHBIE, B TOM
qucie B cOCTaBe JUYHBIX jed — 50 et
ITopsinok B cootBercTBuM ¢ [TopsakoM yHHUTOXKEHHS U 00€3TMUMBAHUS
YHUYTOXCHHUS | IEPCOHANBHBIX JaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THIIa HOCUTEIS

MEPCOHATIBHBIX TAHHBIX

3. Heab 00padoTKu: peaau3aius rpaxIaHCKO-NPABOBbIX I0TOBOPOB, CTOPOHOI,
BbITO10NIPUOOpeTaTEIeM MJIM NoJaydaTesaeM KOTOpbIX sBJasercs [llkouaa

Kareropun IlepcoHanbHbIe TaHHBIE

JAHHBIX

[Tepeuenn e (ammusi, UMs1, OTYECTBO;
JTAHHBIX e IIAaCIIOPTHBIE TAHHBIE;

e ajapec peructpaiuu u (Win) GaKTHIECKOTrO MPOKUBAHHUS;

e KOHTAaKTHbIC JIaHHbIE;

e VHJIVBHJYAJIbHBI HOMEP HAJIOTOIIATENBIINKA,;

e HOMEp PacueTHOTO CYEeTa;

e HOMep 0aHKOBCKOW KapThl;

e UHBIC IEPCOHANBHBIC TAHHBIC, IPEJOCTABISIEMbIe (PU3MUECKIMHU
JUIIAMH, HEOOXOJMMBIE JUTS 3aKITIOYCHUST M HCTIOTHCHHUS
JOTOBOPOB




Kareropuun

KoHTpareHTsl, napTHEpPHI, CTOPOHBI JOTOBOPA

CyOBEKTOB
Cnioco0bl ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CPeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:
e TIOJIyY€HHE MEPCOHATBHBIX JAaHHBIX B YCTHON M MUCHMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHABHBIX JaHHbIX;
e BHECEHMS IEPCOHAIBHBIX JIaHHBIX B KYpHAaJIbl, PEECTPHI U
nH(OPMAaLIMOHHBIE CUCTEMBI M IOKyMeHTHI [1Ikosb1
Cpoku B Teuenue cpoka, HEOOXOUMOTO JIJIsl HCTIOHEHUS 3aKJIFOUEHHOTO 10r0BOpa
o0paboTku
Cpoku B teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOH /€] B 3aBUCUMOCTH OT
XpaHeHus THUIIA TOKYMEHTa, B KOTOPOM COZIepKaTCs IepCOHaIbHbIE JaHHbBIE
ITopsnox B cootBerctBuu ¢ [lopsakoM yHUUTOXKEHUS U 00€3IMYMBAHUS
YHUUYTOXKEHUS | IEPCOHAIBHBIX JaHHBIX [1IKObI B 3aBUCUMOCTH OT THUIIA HOCUTEIS

MEPCOHATIBbHBIX JaHHBIX

4. Ilesan 06pad

OTKH: o0ecneyeHne 0e30MacHOCTH

Kareropun IlepcoHasIbHBIE JAaHHBIE
JTAHHBIX
[lepeuens e (amunus, uMs, OTYECTBO;
JAHHBIX e TIaCIOPTHBIE IaHHBIE;

e ajnpec peructpaiyu u (win) GaKTHIECKOro MPOKHUBAHHUS;

e KOHTAaKTHbIE JaHHbBIE
Kareropun IToceturenu IIkomnsl
CyOBEKTOB
Cnioco6s1 ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
o0paboTku qHCIe!

e TIOJy4Y€HHE MEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme

HETOCPEJICTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX JAHHBIX;
e BHECEHMs MEPCOHAIBHBIX JTAaHHBIX B KYPHAaJIbl, PEECTPHI U
MH(pOpPMAaIMOHHbIE CUCTEMBI U JOKYMEHThI I1Ikostb!
Cpokn B Teuenue nepuoga Haxok1€HUS OCETUTENS Ha TeppuTOpuH 11IKO0IIBI
00paboTKu
Cpokn B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH A€ B 3aBUCUMOCTH OT
XpaHeHus TUIIA TOKYMEHTa, B KOTOPOM CO/Iep KaTcs MepcoHaIbHbIE JaHHbIE, B TOM
yuciae MUHUMYM 30 JHel B OTHOIICHUH 3allicel KaMep BUACOHAOII0IeHUS

ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3TMUNBAHUS
YHUUTOXKEHHUS | IepCOHAIbHBIX TaHHBIX [1IK0IbI B 3aBUCHMOCTH OT THUIIa HOCUTENS

MEPCOHAJIBHBIX TAaHHBIX

4. YciaoBusi 00padoTKH MEPCOHAIBHBIX TAHHBIX

4.1. Hlxonma ocymiecTBasieT cOOp, 3amuch, CUCTEMATH3AIMIO, HAKOIJICHWE, XpaHEHHe,
yrouHeHre  (OOHOBJIIGHWE, W3MEHCHME), U3BJCUCHHME, WCIOJIb30BaHHWE, IEpeaady




(pacnpocTpaHeHue, MpeAOCTaBICHUE, JAOCTYIN), 00e3IMYMBaHKe, OJIOKUPOBAaHUE, YAAICHHE U
YHUUYTOKEHHE TMEPCOHANbHBIX JIAHHBIX B COOTBETCTBHM C 3aKOHOJATEICTBOM O
MEPCOHANBHBIX JJAHHBIX M JIOKAIBHBIMU HOPMATHBHBIMU aKkTamMu [1Ikob.

4.2. Bce nepconanbnbie qaHHble [lIkona momyyaeT oT cyObekTa NepCcoOHANbHBIX JAaHHBIX, a B
Cllydasix, KOrja CyObeKT MepPCOHATbHBIX JTAHHBIX HECOBEPILIEHHOIETHUH, — OT €r0 pOAMuTENeH
(3aKOHHBIX MPEICTABUTENIEH).

4.3. Tlonyyenue o o0O0paOOTKYy TMEPCOHANBHBIX JJAHHBIX, PAa3PEUICHHBIX CYOBEKTOM
MEePCOHANBHBIX JIAHHBIX s pacrnpoctpaHenus, lllkona ocymecTBisieT ¢ coOoaeHueM
3allpeToB M YCIOBUHN, MIPETYCMOTPEHHBIX 3aKOHOM.

4.4, [llkona oO6pabaThIBacT NEPCOHATIBHBIC TAHHBIC:

o 0€3 UCIOJIb30BaHUs CPEJICTB aBTOMATU3ALINY,

e C HCIOJb30BAaHHEM CPEACTB aBTOMATH3AllMM B MporpamMmax U HH(POPMALMOHHBIX
cucremax: «1C: 3apmmata u kaape», «1C: bubnuoreka», «IeKTPOHHBIN
THEBHUKY, «[Ipoxon u mutanuey.

XpaHeHHE TTEPCOHATBHBIX JTAaHHBIX:

45.1. Illkona XpaHWUT TMEpPCOHANbHBIC JAaHHbIE B TEUEHHE CPOKA, HEOOXOAUMOTO s
JOCTIDKEHUS 1ieeld nX 00paboTKH, a IOKYMEHTHI, COJIEpKaIllie MMePCOHAIbHbIC TaHHBIE, — B
TEYCHHE CPOKa XPAaHEHHUs JIOKYMEHTOB, MPEIYCMOTPEHHOTO HOMEHKIIATYpOH /e, C y4eToM
ApPXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepcoHanbHble NaHHbIE, 3aUKCUPOBAaHHBbIE Ha OyMa)KHBIX HOCUTENSIX, XPAaHATCA B
3amMpaeMbIxX mKadax 00 B 3aIMPaeMbIX TOMEIIEHUSX, JOCTYIT K KOTOPBIM OTpaHUYCH.
45.3. IlepcoHanbHble JaHHBIC, oOOpabaTbiBaéMble C  HCIOJB30BAHHUEM  CPEACTB
ABTOMATH3AIMK, XPAHATCS B TAKOM IMIOPSJKE W Ha YCIOBUAX, YTOOBI HCKIIFOUUTH
HEMPAaBOMEPHBIN UM CIYYalHBINA TOCTYI K HUM, YHUYTOXKEHHUE, U3MEHEHHUE, OJIOKUPOBaHHUE,
KOITMPOBAHWE, TPEOCTABICHNE, PACPOCTPAHCHHUE MMEPCOHAIBHBIX JIAHHBIX, a TAK)Ke WHBIC
HEeMpaBOMEpHbIE ACWCTBHSI B OTHOILIEHUH MTEPCOHATBHBIX JAHHBIX.

4.6. JIuia, OTBETCTBEHHBIC 32 00pabOTKY MEepCOHANBHBIX JaHHBIX B [1Ikoe, mpekpamarTt ux
00pabaThIBaTh B CACAYIOMIUX CIydasx:

e JIOCTUTHYTHI IIEJIH 00pabOTKH MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JCUCTBUS cOTiacus Ha 00pabOTKy MepCOHANBHBIX JAHHBIX;

e O0OTO3BaHO cOrjlacue Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX;

e 00paboTKa MepCOHANBHBIX JAHHBIX HEMPABOMEPHA.

4.7. Ilepenaua nepcoOHaIbHBIX JaHHBIX!
4.7.1. llkona obecrneynBaeT KOHPHUACHIIUATHHOCTh MEPCOHANBHBIX JAHHBIX.
4.7.2. lllkona mepenaet NepCcoOHABHBIC TAHHBIC TPETHUM JIUIAM B CICAYIONUX CITydasx:

e CYOBEKT MEepCOHATBHBIX JIAaHHBIX Jall COTJIacue Ha mepeaady CBOUX JaHHBIX;

e TIIepenaTh JaHHBIE HEOOXOAMMO B COOTBETCTBUHU C TPEOOBAHUSIMH 3aKOHOAATEIHCTBA
B PaMKaX YCTaHOBJICHHOW MPOIEAYPHI.

4.7.3. llIkona He OCYIIECTBISET TPAHCTPAHUYHYIO Tlepeady MepCOHATbHBIX JaHHBIX.

5. AKTyajm3aumsi, MCIpaBJieHHe, yAajleHHe U YHHUYTOKeHHe MEePCOHAJIbHBIX JTaHHBIX,
OTBETHI HA 3aMPOCHI CYObEKTOB NMEPCOHATBHBIX TAHHBIX

5.1. B cnyuae mnpenoctaBieHHs CYOBEKTOM TMEPCOHANBHBIX JaHHBIX, €r0 3aKOHHBIM
MpeJICTaBUTEIeM (AKTOB O HEMOJMHBIX, YCTapeBIIUX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJIYUEHHBIX TEPCOHANBHBIX AaHHbIX I[llkona akTyalu3upyer, HUCHpPAaBIseT, OJOKHPYET,
yAAISeT WM YHUYTOXKACT UX U YBEJIOMIIIECT O CBOHMX JICUCTBUSAX CYOBEKTa MEPCOHATBHBIX
JTAHHBIX.

5.2. Ilpu nmoctmxeHnw 1esei 00pabOTKH TEPCOHANBHBIX JTaHHBIX, a TAaKXKe B Cllydae OT3hIBa
CyOBEKTOM TMEPCOHANBHBIX JIAaHHBIX COIJIacHs Ha OO0pabOTKy NEPCOHANBHBIX JTAHHBIX
MepCOHANbHBIE TaHHbIE MOAJIEKAT YHUUTOKEHHUIO, €CIIH UHOE HE MPETyCMOTPEHO JOTOBOPOM,



CTOPOHOM, moiyydaresneM (BbIrOIONpHOOpETaTeNeM) IO KOTOPOMY SIBISIETCS CYyOBEKT
MEePCOHANBHBIX TAHHBIX.

5.3. VHHYTOXKEHHE JTOKYMCHTOB (HOCHTENICH), COACpIKAIIMX IEePCOHAJIbHBIC JaHHBIC,
MIPOU3BOJUTCS B cOOTBETCTBUU € [lopsiaikoM yHUUTOXKEHHS M 00€3TMUMBAHUS TIEPCOHAIBHBIX
naHHbIX [1IKoNbI B 3aBUCMIMOCTH OT THIIAa HOCHUTENS MEPCOHAIBHBIX TaHHBIX, B TOM YHUCIE
MyTeM U3MEeNbYeHHUs LIpesiepe, CTUPAHUS WiIH POPMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.
5.7. Tlo 3ampocy cyOBbeKTa MEPCOHANBHBIX JAHHBIX WM €ro 3aKOHHOTO MPEACTABUTEIS
[lIkxona coobmraer emy uH(popManuo 00 00pabOTKE MEPCOHATBHBIX JAHHBIX CyOBEKTa B
CPOKH U B TIOPSJIKE, YCTAHOBIEHHOM 3aKOHOM.



